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Scenario’s + Setup Example



OneDrive & Shared Tagging

Three scenario’s are presented. 
The last one is worked out as an example
 for setup OneDrive and Shared Tagging
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OneDrive & Shared Tagging
(Group# + Multiple Users)

Example

The Group is:
- Project 

- OneDrive account: T4W_Project@outlook.com

The Users are:
- Adam 

- OneDrive account: T4W_Adam@outlook.com
- Bonnie

- OneDrive account: T4W_Bonnie@outlook.com



What needs to be done
• OneDrive 

• Project 
• Adam
• Bonnie

• File Explorer
• PC Adam
• PC Bonnie

• Shared Tagging
• PC Adam
• PC Bonnie



OneDrive of user T4W_Project

Create a Folder ‘ProjectABC’. This is the folder for project ‘ABC’ where Adam and Bonnie both work on.



OneDrive of user T4W_Project

Share the folder ‘ProjectABC’ with user T4W_Adam.



OneDrive of user T4W_Adam

Select ‘Shared’ on the left. See that the folder ‘ProjectABC’ is shared with user T4W_Adam.



OneDrive of user T4W_Adam

Choose ‘Add shortcut to My files’.



OneDrive of user T4W_Adam

Select ‘My files’ on the left. See that the folder ‘ProjectABC’ is present as ‘Shared’.



OneDrive of user T4W_Adam

As an extra the new file ‘Demo.txt’ is created.



PC of user T4W_Adam

The PC of user T4W_Adam has OneDrive in the File Explorer. It is not configured yet.



PC of user T4W_Adam

In Windows 11, double-click the OneDrive node in the File Explorer. The email of user T4W_Adam is entered.



PC of user T4W_Adam

The OneDrive folder is left in this example to the default location.



PC of user T4W_Adam

When the configuration is finished, open the OneDrive folder.



PC of user T4W_Adam

The ‘ProjectABC’ folder is present.



PC of user T4W_Adam

The file ‘Demo.txt’ is present as well.



PC of user T4W_Bonnie

The PC of user T4W_Bonnie has OneDrive in the File Explorer. It is not configured yet.



PC of user T4W_Bonnie

In Windows 10 an OneDrive sign-in is required first.



PC of user T4W_Bonnie

The email of user T4W_Bonnie is entered.



PC of user T4W_Bonnie

The OneDrive folder is set to C:\OneDrive_Bonnie\OneDrive in this example.



PC of user T4W_Bonnie

When the configuration is finished, open the OneDrive folder.



PC of user T4W_Bonnie

The ‘ProjectABC’ folder is NOT present because it was NOT shared with Bonnie already!



OneDrive of user T4W_Project

Share the folder ‘ProjectABC’ with user T4W_Bonnie.



OneDrive of user T4W_Bonnie

This shows the OneDrive of Bonnie.



OneDrive of user T4W_Bonnie

Selecting ‘Shared’ on the left shows shared folder ‘ProjectABC’.



OneDrive of user T4W_Bonnie

Choose ‘Add shortcut to My files’.



OneDrive of user T4W_Bonnie

Select ‘My files’ on the left. See that the folder ‘ProjectABC’ is present as ‘Shared’.



PC of user T4W_Bonnie

The folder ‘ProjectABC’ is now present in the File Explorer, including the file ‘Demo.txt’.



What has been done/still needs to be done

• OneDrive
• Project 

• Shared Folder ‘ProjectABC’ with Adam and Bonnie

• Adam
• Added shortcut to the shared Folder ‘ProjectABC’ in ‘My files’

• Bonnie
• Added shortcut to the shared Folder ‘ProjectABC’ in ‘My files’

• File Explorer
• PC Adam

• OneDrive login and other setting-> Files and Folders are visible in File Explorer

• PC Bonnie
• OneDrive login and other setting-> Files and Folders are visible in File Explorer

• Shared Tagging
• PC Adam
• PC Bonnie



PC of user T4W_Adam

The PC of user T4W_Adam has Tagging for Windows installed. The Tag group ‘Colors’ has 2 tags: ‘Blue’ and ‘Red’.



PC of user T4W_Adam

In the context menu of the Tag group ‘Colors’ the menu item ‘Share & Sync’ is chosen.



PC of user T4W_Adam

OneDrive is recognized. The default is shown. However we need the folder ‘ProjectABC’ as location.



PC of user T4W_Adam

After pressing the button ‘Add Location’, the ProjectABC’ (sub)folder is chosen as location.



PC of user T4W_Adam

The newly added location ‘C:\..\..\..\ProjectABC’ is selected. The button ‘Share & Sync’ is pressed.



PC of user T4W_Adam

Note that the icon of the Tag group ‘Colors’ is changed because it is shared now.



PC of user T4W_Bonnie

On the PC of user T4W_Bonnie no Shared Tagging is configured yet.



PC of user T4W_Bonnie

On the ‘Tagging’ node, open the context menu and choose ‘Join Shared Tag group’.



PC of user T4W_Bonnie

OneDrive is recognized. The default is shown. However we need the folder ‘ProjectABC’ as location.



PC of user T4W_Bonnie

After pressing the button ‘Add Location’, the ProjectABC’ (sub)folder is chosen as location.



PC of user T4W_Bonnie

The newly added location ‘C:\..\..\..\ProjectABC’ is selected. The Shared Tag group ‘Colors’ is shown.



PC of user T4W_Bonnie

Select the Shared Tag group ‘Colors’ and press the ‘Start Sync’ button.



PC of user T4W_Bonnie

The Shared Tag group ‘Colors’ is added and shown in the File Explorer.



PC of user T4W_Bonnie

The ‘Shared Tagging’ application shows that data is read.

The ‘Shared Tagging’ application can be opened 
from the tray.

The ‘Shared Tagging’ application can be started 
from the context menu op the ‘Tagging’ node.



PC of user T4W_Bonnie

After the data is read, the results are visible in the File Explorer.

OneDrive needs some time 
to synchronize the files 

with the data needed for 
Shared Tagging. 

If a file is available, the sync 
process of Shared Tagging is 

can be started.



PC of user T4W_Adam

The Tag ‘Green’ is added.



PC of user T4W_Adam

The file with data for Shared Tagging (now with Tag ‘Green’) is written.



PC of user T4W_Bonnie

The Tag ‘Green’ is shown, after the file is synchronized by OneDrive and the data is read and processed by Shared Tagging.



PC of user T4W_Bonnie

Bonnie created a new Tag.



PC of user T4W_Bonnie

Bonnie changed the name and icon of the new Tag.



PC of user T4W_Bonnie

Because of the large amount of time taken by Bonnie to changed the name and icon of the new Tag, data is written 2 times.



PC of user T4W_Adam

Shared Tagging wrote 2x on the PC of Bonnie. Those 2 files are read.



PC of user T4W_Adam

Shared Tagging wrote 2x from the PC of Bonnie, 2 files were synchronized and 2 files were read and processed.



OneDrive & Shared Tagging

A few days later…

The first file is tagged

File Demo.txt will be linked to tag Red



PC of user T4W_Adam

The file ‘Demo.txt’ is tagged with ‘Red’.



PC of user T4W_Adam

The date is written to the shared location on OneDrive…



PC of user T4W_Adam

…but OneDrive is not active. The file with data will not be synchronized!



PC of user T4W_Adam

After OneDrive has become active (we had to login), the file with data is synchronized.



PC of user T4W_Adam

OneDrive being active can also be seen in the ‘Status’ column.



PC of user T4W_Bonnie

Bonnie needs to sign in again as well to start the OneDrive syncing to become active.



PC of user T4W_Bonnie

Bonnie enters the required credentials.



PC of user T4W_Bonnie

OneDrive is now active. The syncing is performed. Shared Tagging read the file with data.



PC of user T4W_Bonnie

The file ‘Demo.txt’ is tagged with ‘Red’. Bonnie sees this now as well.



What has been done

• OneDrive
• Project 

• Shared Folder ‘ProjectABC’ with Adam and Bonnie

• Adam
• Added shortcut to the shared Folder ‘ProjectABC’ in ‘My files’

• Bonnie
• Added shortcut to the shared Folder ‘ProjectABC’ in ‘My files’

• File Explorer
• PC Adam

• OneDrive login and other setting-> Files and Folders are visible in File Explorer

• PC Bonnie
• OneDrive login and other setting-> Files and Folders are visible in File Explorer

• Shared Tagging
• PC Adam

• Added location and performed ‘Share & Sync’ to start sharing a Tag group.

• PC Bonnie
• Added location and performed ‘Sync’ on already shared Tag group.



OneDrive & Shared Tagging

Anything unclear?

Please contact us:
support@connectpaste.com
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